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A Publication from the Career Planning & Placement Center

Volume V, No. 5

PRAIRIE VIEW A&M UNIVERSITY

examples and tell them where to look for
evidence.

Bechtel Hires Engineering Grad
George Powers, College Relations Representative for
the Bechtel Corporation, Houston, Texas has announced
the hiring of Mr. Donald Ray Polk, a December, Mechanical
Engineering grad from Prairie View A&M University.
Donald was a member of the American Society of
Mechanical Engineers, and had formerly worked for Detroit
Diesel Allison and Hercules, Inc.

6.

Tap the grapevine. Women type everything, file
everything, Xerox everything-and know everything-in a company.

7.

Get a feminist lawyer. After all, its the principle
you're fighting for.

8.

File your own suit in court. An agency may
want to make a settlement with the company
that you don't agree with. Conciliation is one
goal, and justice is another.

9.

Don't be fooled by phony job titles, token
promotions, or pay raises for a few women.
Keep fighting for changes in company policy
that give women real responsibility and decisionmaking power.

Donald, a native Houstonian, received many job
offers before making a final decision to join the Bechtel
Family. We wish him much success on his new job.

TIPS ON HOW TO FIGHT
SEX DISCRIMINATION
The "liberated woman" has been the topic of much
discussion for the past few years. Many women have
worked hard to equalize job opportunities, salaries, and
promotions for women and men. Such drastic changes, that
effect both the social and economical functions of the
society, always require hard work. If you are a woman and
find yourself or other women discriminated against, it might
not be such a bad idea to · initiate some action toward
eliviating the problem.
Here are some tips that might help you in your fight
against job or sex discrimination:
1.

Talk to other women in your company. Start
raising consciousnesses.

2.

Having a group behind you helps . A group can
apply more pressure than an individual, and be
a source of support to each of the members.

3.

File a class action suit. It's sometimes easier to
prove that there are few women in high
positions than that you deserve to be. And the
results are far-reaching when you win.

4.

Keep up the pressure. Make sure it's clear
you're not going to just go away.

5.

Provide the agencies with all the information
you can to back your complaint. Give them

May 1974

(Tips Given by Deborah Leavy)

THE 1973-1974 PLACEMENT ANNUAL
The staff of the Career Planning and Placement
Center wish to announce that the 1973-1974 Placement
Annuals are available, free of charge, to the students. This
annual is an official occupational directory of the positions
customarily offered to college graduates by principal
employers.
Also available in the Career Planning and Placement
Center, free of charge, is the Placement Manual. This
publication comes from the office of Career Planning and
Placement at Prairie View A&M University. Its content is
basically made up of practices and procedures for the
recruiter and student, the recruiting schedule for the year,
as well as sample letters concerning application, acceptance,
and refusal of occupational offers.
Please come by and avail yourself to this carefully
structured material. The annuals and manuals can both be
found on the upper shelves of the library in the Career
Planning and Placement Center.

Principles and Practices Of
College Recruiting
1.

Prior to, or at the time of the offer of employment,
recruiters should explain clearly to students all
conditions of employment.

2.

Recruiters should give students reasonable time to
consider their offers, and in no case should students
be subjected to undue pressure to make a decision
concerning employment.

3.

Recruiters should not offer students special payments, gifts, bonuses, or other inducements, nor
should they compensate or favor a third party to
incourage students to accept employment.

4.

Recruiters should not raise salary offers already
made, except when such action can be clearly
justified as sound industrial practice-such as, when an
increase in hiring rates is required on an overall basis
to reflect salary adjustments in the employing organizations.

17.

If you receive a bill for dues, ignore it.

18.

Don't do any more than you have to, and when the
others willingly and unselfishly use their ability to
help the good cause along, then howl that the
organization is run by a clique.

19.

Be a constant gripper griper.

20.

If you get new members, be sure they are grippers ... just like yourself.

Available Positions
CITRUS COUNTY SCHOOL BOARD
Inverness, Florida
The following positions will be available for the 1974-1975
school year:

1.

Don't attend the meetings, but if you do ... arrive
late.

2.

Be sure to leave before the meeting is closed.

3.

Never have anything to say at the meeting-wait until
you get outside.

4.

When at the meeting, vote to do everything, then go
home and do nothing.

Art
Business Education
Elementary
Exceptional Child
Guidance
Home Economics
Industrial Arts
Librarian
Math
Music
Reading
Science
School Psychologist
Speech Therapist
Vocational Agriculture
Biology
Chemistry
Physics

5.

The next day, find fault with the officers and other
members.

Salary: $7,000.00 to $11,466. Full credit is given for
teaching and military experience.

6.

Take no part in the organization's affairs.

7.

Be sure to sit in the back, so you can talk freely to
another member.

8.

Get all the organization will give you, but don't give
the organization anything.

For information write a letter to:
Mrs. Orpha J. Brown, General Supervisor
Citrus County Schools Administration Building
1507 W. Main Street
Inverness, Florida 32650

9.

Once out of office, lose interest in the organization.

5.

Recruiters should not ask placement offices to reveal
salary offers made by other companies or for confidential information of any nature.

"WAYS TO KILL AN ORGANIZATION"

10.

Never ask anyone to join the organization.

11.

At every opportunity, threaten to resign, and try to
get others to.

12.

Talk cooperation, but don't cooperate.

13.

If asked to help, say you haven't time.

14.

Never read anything pertaining to the organization.

a.
b.

15.

If appointed to a committee, never give any time or
service to it.

c.

Never accept an office-it is easier to criticize than to
do things.

d.

16.

Teaching Opportunities In The
ROOSEVELT SCHOOL DISTRICT NO. 66
Information For Elementary Education Applicants

Eligibility
Have a degree from an accredited college.
Have your college transcripts and placement
folder filed with the Personnel Department.
Meet the certification requirements of the
Arizona State Department of Education.
Have a satisfactory chest x-ray and tuberculin
skin test.

Selection Procedure
a.
b.
c.

d.

Review of the credentials you have filed with
the Personnel Department.
A satisfactory oral interview with a representative of the Roosevelt School District.
The names of qualified candidates are maintained according to teaching interests. The
appointment of a person to a teaching position
is the responsibility of the Board of Trustees
and will be made in compliance with Board
policies related to the employment of professional personnel.
There is a required three-year probationary
period prior to teacher being recommended for
tenure status.

Salary Placement

How to Apply

b.

1.

It should be typewritten on 8 1/2 xl 1 regular
white typewriter bond paper.

2.

The letter should be addressed to the appro•
priate person within the organization. (Include
the title whenever possible.)

3.

It should be businesslike, neat and clean.

4.

The content should give only the facts. It
should attempt to be clever of facetious.

5.

It should be polite.

6.

The letter should be signed in ink above the
typewritten signature.

Company Spotlight

Your salary will be determined by verification
of your training and experience listed on your
application. It is therefore important that your
application be filled out completely and accurately.

a.

listed below are a few general rules for writing a
good letter:

Interested persons may apply at any time
during the year.
You need to send a completed application
blank (available from the Director of Personnel
Roosevelt Public Schools), an official transcrip~
of all your studies, and your placement folder.

* Application blanks and further information may be
obtained from theDirector of Personnel
Roosevelt School District No. 66
6000 South Seventh Street
Phoenix, Arizona 85040

LETTER WRITING
Whether accepting a plant visitation, job offer, or
writing a letter of application, the importance of proper
letter writing cannot be over emphasized. Promptness
should be excercised in handling correspondence by
acknowledgment of all offers of employment whether or
not you intend to make a definite or immediate decision in
the matter.
The main purpose of your letter is to communicate a
message. It should reflect your ability to organize your
th0 ughts and effectively express them.

TENNECO, INC.
Since Tenneco began doing business in 1944 as a
transporter of natural gas from South Texas to West
Virginia, it has recorded phenomenal growth.
Today, after less than 30 years, Tenneco ranks in
assets among the top 20 industrial firms in the nation and
as a multi-industry, multinational company manages its
broadly diversified business on a global basis. While the
magnitude of domestic operations still far outweighs the
investment outside North America, several of the companies' operating entities have substantial international
business which, in turn, exerts an important influence on
corporate results.
At this point, international investment amounts to a
modest six percent of the Company's overall capital
employed. In gross dollars, however, these assets now total
a formidable quarter billion dollars and are still growing.
Of that, about one-third is invested in worldwide oil
operations, a quarter in chemicals, including an investment
in Albright & Wilson, another 25 percent in agricultural and
construction equipment, with the balance in automative
components and other investments.
Geographically, approximately half of the Tenneco
overseas assets are in the United Kingdom. With operations
also in Holland, France, Germany, Spain, and the
Scandinavian countries, the European Common Market
accounts for about three-fourths of the Company's investments. Asia and Africa amount to 15 percent, while
Australia has seven percent and Latin America, four. The
Canadian operations also make a significant contribuiton.
Tenneco, in agreement with two other U. S. firms, is
seeking a contract with the Soviet Union which would
cover the delivery of two billion cubic feet of gas daily, in
liquefied form, for a 25-year period. The LNG would be
shipped from Russia by special tankers to a new facility
built on the East Coast. There the LNG would be regasified
and distributed through existing pipelines.

Another internation project calling upon Tenneco's
natural gas pipeline capability is proposed pipeline to carry
gas from huge fields currently being explored and
developed in the Artie Islands. Another subsidiary, Tenneco
Oil & Minerals, Lts. is participating in a five year $75
million exploration and development program on vast
acreage in the barren islands of Canada's Northwest
Territories.
As a pipeline company in its early days, Tenneco
sought new directions where growth was not restricted and

potential for return on capital was greater. Diversification,
based on natural resource-oriented businesses, was the key.
Today, Tenneco's international markets represent a young
and vibrant field open to development.
Tenneco has found that its multiindustry philosophy
blends well on a global basis. Although there are many
complexities in doing business internationally, the rewards
can be significant. And Tenneco's commitment to "building
businesses" is worldwide.

CONGRATULATIONS TO THE "1974-1975"
"MISS PRAIRIE VIEW"
AND HER COURT
FROM THE STAFF OF THE
CAREER PLANNING AND
PLACEMENT CENTER

